[image: ]NATIONAL ASSEMBLY SECRETARIAT

Subject:	APPLICATION FOR GRANT OF SHORT LEAVE

	Name of employee

	:
	

	Designation with BPS

	:
	

	Service Card No.

	:
	

	Place of Posting

	:
	

	Purpose of Short Leave

	:
	

	Late arrival / Early Departure Time

	:
	

	Number of Short leaves already availed during the month

	:
	


                                                                                                                                    
SIGNATURE OF APPLICATION & DATE
	FORWARDED BY


	:
	



	RECOMMENDED BY


	:
	

	SANCTIONED BY
	:
	



image1.jpeg




